Quilt Company East: Website Use Guidelines

Anyone may visit the Quilt Company East Website by going to http:/quiltcoeast.org. These visitors are
categorized as guests to the website. Guests have access to news, the photo gallery, a calendar for
public meetings and other content.

Registered Users are Guild members who have paid their guild dues for the current year. Once
dues are paid, the webmistress will register you for full site access and you will receive an email with
your username and password. This username and password allows registered users to log into the
site, receiving special privileges not available to guests. Registered users have access to additional
content not available to the general public, including newsletters, the guild membership list, the
ability to submit links, and a private calendar.

A guest to the site will see the following menu (to the left of the main page)
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A registered user can enter their username and password in the login form, then click login. If
you do not see the login form, click the “Home” button. The form is only available from the main

page.



After logging in, you should see and additional user menu, which will give you access to
additional content. If you have successfully logged in, the menu should look like this:
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If you are having problems logging in, please try the following.

Unless you have changed it, by clicking on the “my details” link, your user name is (in all small
letters) your first initial and last name. If your name is George Washington, your username is
gwashington.

If you do not know your password, you can click the “Lost Password?” link.
You will see the following form:

“a
Lost your Password?

Flease enter your Username and e-mail address then click on the Send Password button,
ou will receive a new password shorthy, Use this new password to access the site,

| Jsername:
E-rnail Address:

Simply enter your username and the email address you gave to the guild. A new password will
be emailed to you within minutes.

If you no longer have access to the email address you originally gave us, you will need to use the
contact us link to email the webmistress. She will correct your email address and reset your
password.

If you receive the following message, try again, making sure you do not have your CAPS LOCK
key on. If you receive the message again, try using the Lost Password? Link, then enter your
information, as above.

The page at http:/fguiltcoeast.org says:

Incorrect username of password, Please check your password and kry again, You can reset your
dah password by using the Lost Passwaord? Link below the login boxes

In some rare instances, you may enter your username and password and see the following:

The page at http:/fquiltcoeast.org says:

our login has been disabled. Did wou remember to pay wour dues? Please contact the webmaster
{ = taresabve this issue.

If you do see this popup notification, please contact the webmistress to correct this error.



